


STATE OF ILLINOIS
INTERNAL AUDIT ADVISORY BOARD
Web Address: HTTP://SIAAB.AUDITS.UILLINOIS.EDU
MINUTES
Board Meeting – November 14, 2023
1:00 p.m.
CALL TO ORDER

A meeting of the State of Illinois Internal Audit Advisory Board (SIAAB) was held at Illinois Department of Transportation, 2300 S. Dirksen Parkway, Springfield, Illinois, with video conferencing available.  The meeting was called to order at 1:25 p.m. by Chair Nikki Lanier.    

ROLL CALL

Members present:
Nikki Lanier, (Chair) Department of Revenue 
H. Jay Wagner, (Vice-Chair) Office of the Attorney General – Video Conference
Leighann Manning, Office of the Treasurer – Teleconference
Teri Taylor, Office of the Comptroller 
Julie Zemaitis, University of Illinois System 
Amy Macklin, Department of Human Services
Butch Stilwell, Department of Central Management Services 
Stell Mallios, Office of the Secretary of State – Teleconference

Members absent:
Stephen Kirk, Department of Transportation – Notified the Chair and in written communication to the Chair delegated voting rights to Jerry Simmons. 

MINUTES

Leighann Manning exited the meeting at 1:28 p.m.  
[bookmark: _Hlk106382373]The draft minutes for the October 10, 2023 meeting were presented for approval. A motion to approve was made by Amy Macklin and seconded by Julie Zemaitis.  The motion passed unanimously with Stell Mallios abstaining.

The draft minutes for the October 24-25, 2023 Conference were presented for approval by Vice-Chair H. Jay Wagner. A motion to approve was made by Teri Taylor and seconded by Amy Macklin.  The motion passed unanimously with Stell Mallios abstaining.

The draft minutes for the October 26, 2023 SIAAB Chief Internal Auditor Roundtable were presented for approval by Vice-Chair H. Jay Wagner. A motion to approve was made by Julie Zemaitis and seconded by Chair Nikki Lanier.  The motion passed unanimously with Stell Mallios and Teri Taylor abstaining.

PUBLIC PARTICIPATION

None

REPORTS AND UPDATES

Quality Assurance Coordinator

Vice-Chair H. Jay Wagner presented the team request for the Illinois Commerce Commission.  The request is for a self-assessment with independent external validation with Katrina Woodcock as the validator.  Katrina Woodcock has completed the SIAAB online training course.  A motion to accept the team request was made by Amy Macklin and seconded by Chair Nikki Lanier.  The motion passed unanimously.

Vice-Chair H. Jay Wagner reported that Phillip Dasso from Illinois Department of Children and Family Services notified him of a change in timing of the QAR report with submission planned prior to the December 12, 2023 SIAAB meeting.

Chair Nikki Lanier informed the Board a new Chief has been appointed for the Department of Commerce and Economic Opportunity.  Vice-Chair H. Jay Wagner checked the due date for the QAR and Chair Nikki Lanier will be reaching out to discuss the QAR process.  

Conference Coordinator

Vice-Chair H. Jay Wagner reported the 2023 Conference was close to breaking even, within approximately $500.  Variances from budget included:
· Leita Hart-Fanta stayed an extra night due to flights and travel concerns.
· Dr. Kelly Richmond Pope did not stay overnight. 
· Patty McConnell was reimbursed for travel as she is retired and not an active employee eligible for employer reimbursement.   

Vice-Chair H. Jay Wagner requested the addition of October 23-25, 2029 to the schedule of future SIAAB Conference Dates.  A motion to add the 2029 dates was made by Julie Zemaitis and seconded by Chair Nikki Lanier.  The motion passed unanimously.    

CPE Coordinator/Webmaster

[bookmark: _Hlk100670002]Julie Zemaitis reported that a CPE certificate was issued to Amy Macklin for the QAR accepted on August 8, 2023.  

FOIA Officer

No report.  

Guidance Coordinator

Jerry Nimmons reported on behalf of Stephen Kirk that no substantive feedback had been received on the draft of Guidance 10, IT Project Risk Assessment Scoring.  A motion to finalize the guidance document and open for public comment was made by Amy Macklin and seconded by Julie Zemaitis.  The motion passed unanimously.  

[bookmark: _Hlk103429863][bookmark: _Hlk103429905][bookmark: _Hlk103430109]OLD BUSINESS 
Vice-Chair H. Jay Wagner noted the Institute of Internal Auditors (IIA) plans to release the Standards next month.  SIAAB will hold on potential legislative updates until the IIA Standards are published as those will be considered in proposing updates.  

Julie Zemaitis reported that SIAAB’s CPE Sponsor License renewal has not been processed and her office will be reaching out to check on timing of the renewal.  
  
NEW BUSINESS 

Chair Nikki Lanier recommended Butch Stilwell for the position of Assistant FOIA Officer.  The nomination of Butch Stilwell for Assistant FOIA Officer was made by Julie Zemaitis and seconded by Teri Taylor.  The motion passed unanimously with Butch Stilwell abstaining.

It was noted that all Board members are required to complete the Secretary of State’s Open Meetings Act training and the FOIA Officer and Assistant FOIA Officer are to complete the Secretary of State’s FOIA training annually.  Due to the closeness to year-end that Mr. Stilwell will complete the FOIA training, it is considered reasonable it would cover the requirement for the 2024 annual training and does not need to be repeated until 2025.  The reasonableness consideration is analogous to IIA guidance on QAR timeliness.           

Chair Nikki Lanier raised the question of whether an individual delegated the voting right of a Board member, via written communication to the Chair, would count towards the quorum if the individual were physically present at a meeting.  The Bylaws address voting rights but do not speak to quorum.  Vice-Chair H. Jay Wagner offered to inquire of the Attorney General’s Public Access Officer regarding the question.        

ANNOUNCEMENTS
The next regular meeting is scheduled for December 12, 2023, at 1:00 p.m. at Illinois Department of Transportation.   

ADJOURNMENT
A motion to adjourn was made by Julie Zemaitis and seconded by Butch Stilwell. The motion passed unanimously. The meeting adjourned at 1:49 p.m. 
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