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[DATE]
State Internal Audit Advisory Board:
I am writing to inform you that the [AGENCY NAME] is unable to comply with Internal Auditing Standard 1312 requiring an external quality assurance assessment once every five years as adopted by the State Internal Advisory Board due to [EXPLANATION].
The [AGENCY NAME] estimates a quality assurance review will be completed by [DATE].
Please contact me if you need any additional information. I can be reached at [EMAIL ADDRESS AND/OR PHONE NUMBER].
Thank you, 
[NAME]
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